BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc lap - Tu do - Hanh phic

S6: 9 /2022/TT-BNV Ha Néi, ngay 16 thang 12 nim 2022

THONG TU
Ban hanh Hé thong chi tiéu thong ké nganh Ngi vu

Can cir Ludt Thong ké ngay 23 thang 11 niam 2015, Ludt sita doi, b6 sung
mot s6 diéu va Phu luc Danh muc chi tiéu théng ke quéc gia cua Ludt T héng ke
ngay 12 thang 11 nam 2021;

Can cit Nghi dinh s6 94/2016/NP-CP ngay 01 thang 7 nam 2016 ciia Chinh
phii quy dinh chi tiét va huéng dan thi hanh mét sé diéu ciia Ludt Thong ké;

Can cit Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 nam 2020 ciia Chinh
phii vé quadn Iy, két néi va chia sé dir liéu sé6 ciia co quan Nha nude;

Can cir Nghi dinh s6 94/2022/NP-CP ngay 07 thang 11 nam 2022 ciia Chinh
phii quy dinh néi dung chi tiéu thong ké thudc hé thong chi tiéu théng ké quoc gia va
quy trinh bién soan tong san pham trong nudc, chi tiéu tong san pham trén dia ban
tinh, thanh phé truc thuéc trung wong;

Can cir Nghi dinh s6 63/2022/NP-CP ngay 12 thang 9 ndm 2022 ciia Chinh
phu quy dinh chirc nang, nhiém vu, quyén han va co cdu té chire ciia Bé Noi vu;

Theo dé nghi cua Vu truong Vu Ké hoach — Tai chinh;

B¢ truong Bo Noi vu ban hanh Thong tw ban hanh Hé thé'ng chi tiéu thé'ng
ké nganh Noi vu.

Diéu 1. Pham vi diéu chinh

Théng tu ndy quy dinh Hé thong chi tiéu thong ké nganh Nb6i vu, gdm danh
muc chi tiéu va ndi dung chi tiéu théng ké.

Piéu 2. Poi twong ap dung

Thong tu nay ap dung ddi v6i cac co quan, to chire thue hién cong tac théng ké
nganh Noi vu va co quan, t6 chirc, c4 nhan khac c6 lién quan.

Diéu 3. Hé thong chi tiéu thong ké nganh Noi vu

1. Hé thdng chi tiéu thong ké nganh Noi vu 14 tap hop nhiing chi tiéu thong ké
dé thu thap thong tin théng ké phuc vu cong tac quan 1y clia cic co quan nha nudc
trong viéc danh gid, du bao tinh hinh, hoach dinh chién luoc, chinh sach, xay dung
ké hoach phat trién nganh Noi vu qua tirng thoi ky; dap img nhu cau thong tin thong
ké vé nganh N1 vu cua cac t6 churc, ca nhan c6 nhu cau st dung thong tin; 1a can ctr
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dé xay dung ché do bao cao thong ké nganh Noi vu.

2. Hé théng chi tiéu théng ké nganh No6i vu bao gdm nhirng chi tiéu thong
ké phan anh tinh hinh vé t6 chtic hanh chinh, sy nghiép nha nudc; chinh quyén
dia phuong; can bd, cong chirc, vién chirc nha nude; dao tao bdi dudng can bo,
cong chuc, vién chuc; thanh tra nganh N1 vy; td chuc phi chinh phu; hop tac
quéc té nganh Noi vu; thi dua, khen thudng; ton gido va vin thu, luu trir nha nuée.

3. Hé thong chi tiéu thong ké nganh Noi vy bao gom:

a) Danh muc chi tiéu théng ké nganh No1 vu (Phu luc I)
b) Noi dung chi tiéu théng ké nganh Noi vu (Phu luc II)
Piéu 4. T6 chirc thyc hién

1. Vu Ké hoach — Tai chinh, Bo N6i vu chit tri, phdi hop vé6i cac don vi lién
quan, can cir Hé thong chi tiéu thdng ké nganh Noi vu xay dung ché d6 bao céo
thong ké nganh Noi vy, chuong trinh diéu tra thong ké, tong hop sé liéu thong ké
trong hé thong chi tiéu thong ké nganh Noi vy, chi tiéu thdng ké qudc gia, chi tiéu
thong ké phat trién gidi, chi tiéu thong ké phat trién bén vimg ctia Viét Nam thudc
nganh Noi vu dé trinh B9 truong B Noi vu ban hanh.

2. Thu trudéng cac B9, co quan ngang Bd, co quan thudc Chinh phu, Chu
tich Uy ban nhan dan céc tinh, thanh phé truc thudc Trung wong, Thu trudng cac
don vi thudc va truc thudc BO Noi vu va céc td chire, ca nhan c6 lién quan chiu
trach nhiém thi hanh Thong tu nay.

Piéu 5. Hiéu lyc thi hanh

Thong tu nay c6 hiéu luc thi hanh ké tir ngay 30 thang 01 nam 2023, thay
thé Thong tu s6 03/2017/TT-BNV ngay 19 thang 5 nim 2017 cta B truong Bo
NoO1 vu ban hanh Hé théng chi tiéu théng ké nganh No1 vu./.

Noi nhdn:

- Thu tuéng Chinh phu (dé bao céo);

- Céc Pho Thu tudng Chinh phu (dé b/céo);

- Cac b, co quan ngang bg, co quan thudc Chinh phu;
- Vian phong Chinh phu;

- Van phong Trung vong Pang;

- Ban T chirc Trung uong;

- Van phong Qudc hoi;

- Van phong Chu tich nuéc;

- UBND céc tinh, thanh phd tryc thuéc Trung wong;

- S& Noi vu cac tinh, thanh phé tryc thudc Trung wong;
- Vién Kiém sat nhan dén tdi cao;

- Toa 4n nhan dan téi cao;

- Kiém toan Nha nudc;

- Cuc Kiém tra vin ban quy pham phap luat (Bo Tu phap);
- Téng cuc Théng ké;

- Cong béo, Cong thong tin dién tir Chinh phu;

- Cng thong tin dién tir Bo Noi vu;

- Luu: VT, KHTC.

Pham Thi Thanh Tra
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Phu luc I
i TIEU THONG KE NGANH NOI VU
»/ g tiwsé 9 /2022/TT-BNV ngayl 6thdangl Znam 2022

cua Bo truong Bo Noi vu)

STT | MA NHOM, TEN CHI TIEU
01 | TO CHUC HANH CHINH
1 | 0101 | S6 don vi hanh chinh
2 10102 | S6 t6 chirc hanh chinh trong cc co quan nha nudc
3 10103 | S lwong thon, to dan phd
02 | CAN BQ, CONG CHUC, VIEN CHUC
4 10201 | S6 dai biéu hoi dong nhan dan
5 0202 | S6 1anh dao co quan quan 1y nha nudc, chinh quyén dia phuong cac cap
6 | 0203 | SO lwong can bo, cong chirc tir cAp huyén trd 1én
7 | 0204 Sf') lugng can bo, cong chirc, nguoi hoat dong khong chuyén trach cép
Xa
8 10205 | Thu nhap binh quan mét can bd, cong chirc
9 10206 | S6 lwong vién chirc
10 | 0207 Sd lugng can by, cong chirc, vién chirc duge danh gia, xép loai chat
lugng
11 ]0208|Sé luong cén bg, cong churc, vién chire bi ky luat
12 10209 | S6 luot can bo, cong chuc, vién chuc dugce dao tao, boi dudng
03 | THANH TRA NGANH NOI VU
13 | 0301 | S6 cudc thanh tra, kiém tra chuyén nganh noi vu
14 0302 S?). lwong giai quyét don khiéu nai, t6 cao, kién nghi, phan anh vé nganh
ndi vu
15 | 0303 | Sb luot tiép cong dan lién quan dén nganh nodi vy
04 | HOP TAC QUOC TE TRONG LINH VUC NOI VU
16 | 0401 | S6 doan ra nuGe ngoai nghién ctru, khao sat vé linh vue nodi vu
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STT | MA NHOM, TEN CHI TIEU
17 | 0402 S6 doan cua nudc ngoai, t6 chirc qudc té vao nghién ctru, khao sat, gisi
thi€u vé Iinh vuc ndi vu tai Viét Nam
05 | HOIL, TO CHUC PHI CHIiNH PHU
18 | 0501 | S6 luong hoi, td churc phi chinh phu
19 | 0502 | Sb lugng cac quy xa hoi, quy tir thién
06 | THI PUA, KHEN THUONG
20 | 0601 | S6 phong trao thi dua
21 | 0602 | Sb lugng khen thuéng cip nha nudce
S6 lugng khen thudng cip b, ban, nganh, doan thé trung wong va tinh,
22 10603 | . X A
thanh pho truc thudc Trung uong
23 | 0604 S6 lugng t6 chirc 1am cong tac thi dua, khen thuong cua bg, ban, nganh
doan thé Trung wong, tinh, thanh pho truc thudc Trung wong
24 | 0605 S6 luong cong chirc lam cong tac thi dua, khen thuong cua bo, ban,
nganh doan thé Trung wong, tinh, thanh pho truc thudc Trung wong
07 | TON GIAO
S ton gido, t6 chirc ton giao, t6 chirc duoc cdp chimg nhan dang ky
25 10701
hoat dong ton gido, sd td chirc ton gido truc thude
26 | 0702 | SO chire sic, chire viée, tin dd, co sé ton giao
08 | VAN THU - LUU TRU
S6 lugng van ban chi dao va huéng din nghiép vu cong tac van thu -
27 10801 N
luu triv
28 | 0802 | S6 to chirc van thu
29 | 0803 | S nhan su lam cong tac van thu
30 | 0804 | S6 luong van ban
31 {0805 | S6 luong ho so
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STT | MA NHOM, TEN CHI TIEU
32 | 0806 | S t chirc luu trit
33 | 0807 | S6 nhan su lam cong tac luu trit
34 | 0808 | Sb tai liéu luu trix
35 | 0809 | S6 tai lidu luu trix thu thap
36 | 0810 | S6 tai liéu luu trit dwa ra sir dung
37 | 0811 | Dién tich kho luu trix
38 | 0812 | S trang thiét bi dung cho luu trit
39 | 0813 | Kinh phi cho hoat dong luu trix
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Phu luc II
HI TIEU THONG KE NGANH NQI VU

thg iesé 9 /2022/TT-BNV ngay 16thang 12nam 2022
cua B¢ truong Bo Noi vu)

01. TO CHUC HANH CHINH
0101. S6 don vi hanh chinh
1. Khai niém, phwong phap tinh

- Céc don vi hanh chinh ctia nuéc Cong hoa xa hoi chu nghia Viét Nam gdm co:

+ Tinh, thanh phé truc thudc trung wong (sau day goi chung 1a cip tinh);

+ Huyén, quan, thi xa, thanh phé thugc tinh, thanh phé thudc thanh phé truc
thudc trung wong (sau day goi chung 1a cip huyén);

+ X4a, phuong, thi tran (sau day goi chung 1a cip xa);

+ Don vi hanh chinh — kinh té dac biét.

- S6 don vi hanh chinh timg cap (cip tinh, cAp huyén, cap xa va don vi hanh
chinh — kinh té dic biét) 1a sé don vi hanh chinh hién c6 dén thoi diém thong ké
cta ting cap tinh, cAp huyén, cap xa va sd don vi hanh chinh — kinh té dic biét
trong ca nudc.

- Tong s6 don vi hanh chinh cac cép (cép tinh, cap huyén, cap xi va don vi
hanh chinh — kinh té dic biét) 13 tong s6 don vi hanh chinh hién c6 dén thoi diém
théng ké cua cép tinh, cép huyén, cép xd va don vi hanh chinh — kinh té dic biét
trong ca nudc.

2. Phan t6 chii yéu

- Cép hanh chinh: cip tinh, cip huyén, cap xa (Pon vi hanh chinh — kinh té
dic biét co thé 1a cp tinh hodc cip huyén do Quédc hoi quyét dinh khi thanh lap
don vi hanh chinh — kinh té dic biét do);

- Nong thén/do thi/hai dao/don vi hanh chinh — kinh t& ddc biét; mién
nui/vung cao; dan toc thiéu sd; an toan khu, bién gidi; phan loai do thi.

- Loai don vi hanh chinh c4p tinh (Loai dic biét, Loai I, Loai II va Loai III).

- Loai don vi hanh chinh cép huyén (Loai I, Loai II va Loai III; ) huyén,
quan, thi xa, thanh ph thudc tinh; s6 thanh ph thudc thanh phd).

- Loai don vi hanh chinh cép xa (Loai I, Loai II va Loai III; sb x4, phuong,
thi tran).

* Telk +84-28-3930 3279 * www.ThuVienPhapLuat.vi



3. Ky cong bd

Nam

4. Ngudn sb liéu

- Ché d6 bao cio thong ké nganh Noi vu

- Dtr liéu hanh chinh

5. Co quan chiu trach nhiém thu thap, tong hop

Vu Chinh quyén dia phuong, B6 Noi vu.

0102. S6 t6 chirc hanh chinh trong cc co' quan nha nwéc
1. Khai niém, phwong phap tinh

T6 chic hanh chinh 1a t6 chic dugc giao chirc niang tham muu giup nguoi
dung dau co quan, t6 chtrc thyc hién nhiém vu quan 1y nha nudc hoic to chirc thuc
thi nhiém vu quan 1y nha nuéc vé nganh, linh vuc hodc tham muu vé cong tac quan
tri ndi bd cuia co quan, t6 chirc va duoc thanh 1ap theo quy dinh cua phéap lut.

T4 chtrc hanh chinh gom:

a) Céc to chirc hanh chinh do Thua tuéng Chinh phi quyét dinh thanh 1ap
va truc tiép chi dao, quan 1y.

b) Cac t6 chirc hanh chinh cia bd, co quan ngang bo (sau day goi tit 1a bo),
gom:

- Van phong, thanh tra, vu, cuc, téng cuc va t chuc tuong duong thudc co
céu to chirc cua bo;

- Van phong, thanh tra (néu c0), vu, cuc va t6 churc tuong duong thudc co
céu t chiic cua tong cuc va to chirc trong duong tong cuc (sau day goi tat 1a tong
cuc);

- Phong thudc co cAu to chirc ctia van phong, thanh tra, vu (néu c0), cuc va
t6 chuc twong duong thudc bg;

- Phong thudc co cdu t6 chirc cua vin phong, cuc va td chirc twong duong
thude tong cuc;

- Chi cuc va to chiic tuong duong thude co cAu td chirc cua cuc thude bd
(sau day goi tat 1a chi cuc thudc cuc thudc bg);

- Chi cuc va t6 chuc tuong duong thudc co cAu to chire cua cuc thude téng
cuc (sau day goi tat 1a chi cuc thudc cuc thudc tong cuc);
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3

- Phong va t6 chic twong duong thudc co cau to chic cua chi cuc thude
cuc thuoc bo;

- Phong va t6 chtrc twong duong thudc co cau t6 chirc cia chi cuc thudc
cuc thudc tong cuc.

¢) Cac t6 chirc hanh chinh ctia co quan thudc Chinh phil (néu co).
- T chitc hanh chinh thudc co cu td chuc cia co quan thuoc Chinh phu;

- Phong thudc co cAu t6 chuc cua td chirc hanh chinh thudc co quan thudc
Chinh phu.

d) Cac t6 chirc hanh chinh & tinh, thanh phd truc thudc trung wong (sau day
goi tit 1a cap tinh), gom:

- Co quan chuyén mén thudc Uy ban nhén dan cdp tinh (sau day goi tit 1a
50);

- Vin phong, thanh tra, phong chuyén mén, nghiép vu, chi cuc va to chirc
tuong duong thudc co cau to chirc cua so;

- Phong thudc co cAu td chtrc ctia chi cuc thude so;

- Céc tb chuc hanh chinh khac thudc Uy ban nhan dan cép tinh;

- Vian phong, phong, chi cuc va to chiic tuong dwong thudc co cau to chirc
ctia to chtrc hanh chinh khac thudc Uy ban nhan dan cép tinh.

d) Cac to chirc hanh chinh & huyén, quan, thi x3a, thanh phé thudc tinh,
thanh phé thudc thanh phé truc thudc trung wong (sau day goi tat 1a cip huyén),
gom:

- Co quan chuyén mon thudc Uy ban nhan dan cdp huyén (sau ddy goi tat
13 phong cip huyén);

- Cac t6 chuc hanh chinh khac thugc Uy ban nhan dan cap huyén.

S6 t6 chtrc hanh chinh trong cac co quan nha nudc 1a s6 cac to chire hién co
dén thoi diém thong ké trong cac co quan hanh chinh ca nudec.

2. Phén t6 chii yéu

- Cap chinh quyén

- Céc co quan trung vong
- Céc co quan dia phuong
3. Ky cong bd

Nam
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4. Nguon so liéu

- Ché d6 bao céo thong ké nganh Noi vu

- Dir li€u hanh chinh

5. Co quan chiu trach nhi¢ém thu thap, tong hop

Vu Chinh quyén dia phuong, Vu T chirc — Bién ché, Bo Noi vu.
0103. S6 lwgng thon, to dan phd

1. Khai niém, phuwong phap tinh

- Thén, lang, ban... (goi chung 13 thén) va to dan phd, khu phd, khdi phd...
(goi chung 14 t6 dan phd) 13 t6 chirc tu quan ciia cong dong dan cu c6 chung dia
ban cu tra trong mot khu vuc & mdt xa, phuong, thi tran (xa, phuong, thi tran sau
day goi chung 13 cip x4); noi thuc hién dan chu truc tiép va rong rdi dé phat huy
cac hinh thurc hoat dong tu quan, td chirc nhan dan thuc hién chu truong, duong
16i cua Pang, chinh sach, phap luat ciia Nha nude va nhiém vu cip trén giao.

- Thon va t6 dan phd khong phai 1a mot cap hanh chinh, do chinh quyén
xa, phuong, thi trin truc tiép quan ly. Thon dugc thanh lap ¢ xa, td dan phé duoc
thanh 1ap & phuong, thi trdn va & nhitng khu d6 thi, khu nha & tap thé cta co quan
trén dia ban x4 khi c6 du diéu kién theo quy dinh cua phap luat.

- Sb lugng thon, to dan phd 1a sb thon, t6 dan phd hién c6 dén thoi diém
thong ké cua tung xa, phuong, thi tran trong ca nudc.

2. Phan t6 chi yéu

- Thén, t6 dan phd

3. Ky cong bd

Nam

4. Ngudn so liéu

- Ché d6 bao céo thong ké nganh Noi vu

- Dir liéu hanh chinh

5. Co quan chiu trach nhi¢m thu thip, tong hop
Vu Chinh quyén dia phuong, B6 Noi vu.

02. CAN BQ, CONG CHUC, VIEN CHUC
0201. S6 dai biéu hdi dong nhan dén

1. Khai niém, phwong phap tinh
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Hoi déng nhan dan la co quan quyén luc nha nudc ¢ dia phuong, dai dién
cho ¥ chi, nguyén vong va quyén lam chu ctia Nhan dan, do Nhan dan dia
phuong bau ra, chiu trach nhiém truéc Nhan dan dia phuong va co quan nha
nude cap trén. Pai biéu Hoi dong nhan dan 1a nguoi dai dién cho ¥ chi, nguyén
vong cua Nhan dan dia phuong; 1ién hé chat ché voi ctr tri, chiu sy gidm sat cia
ctr tri, thyc hién ché d6 tiép xuc, bao cdo voi ctr tri vé hoat dong ctia minh va cua
Hoi dong nhéan dan, tra 101 nhiing yéu cau, kién nghi cta ctr tri; xem xét, d6n dbc
viéc giai quyét khiéu nai, td cdo.

S6 dai biéu Hoi déng nhan dan 1a sb lugng dai biéu duoc bau ra tai cudc
bau cir Hoi dong nhan dan cac cip (tinh, huyén, xd) trong 01 nhiém ky.

2. Phén to chi yéu

- Cép hanh chinh (tinh, huyén, x4, don vi hanh chinh — kinh té dic biét)

- Trinh d6 dao tao

- Ly luan chinh tri

- Dan toc

- Ton gido

- Bang vién

- Nhom tudi

- Gidi tinh

- Chirc vu trong Hoi dong nhan dan

3. Ky cong bo

Pau nhiém ky

4. Ngudn sb liéu

- Ché d6 bao cao thong ké nganh Noi vu

5. Co quan chiu trach nhi¢m thu thip, tong hop

Vu Chinh quyén dia phuong, B Noi vu.

0202. S6 lanh dao co quan quén ly nha nuéc, chinh quyén dia phuong
cac caAp

1. Khai niém, phuong phap tinh

a) Co quan quan 1y nha nudc trung wong bao gdm: Bo, co quan ngang bo.

- Lanh dao chu chdt cua cac bd, co quan ngang bd gébm: Bo truéng, Thu
trudng co quan ngang bo; Thr trudng va tuong duong;
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- Céc chuc danh lanh dao co quan quan ly nha nudc con lai: Téng cuc
truong, Phé Tong cuc trudng va twong dwong; Cuc trudng, Phé Cuc trudng va
tuong duong; Vu trudng, Pho Vu trudng va tuong duong;

b) Chinh quyén dia phuong bao gébm: Hoi dong nhan dan va uy ban nhan
dan cac cap. Ddi véi chinh quyén d6 thi khong to chitrc hoi ddng nhan dan quan,
phuong s& khong bao gdm hoi ddng nhan dan & cac cip nay.

- Lanh dao chii chét ciia hoi dong nhan dan, uy ban nhan dan cac cip gom:
+ Chu tich, Phé Chii tich Hoi dong nhan dan céc cép;

+ Chu tich, Phé Chu tich Uy ban nhéan dan céc cap;

- Lanh dao co quan quan 1y nha nudc & dja phuong gom:

+ Giam ddc, Pho Giam dbc So va tuong duong (bao gdm trudng ban thudce
hoi dong nhan dan cap tinh);

+ Trudng phong, Phd Trudng phong cac phong chuyén mon va tuong
duong thudc Uy ban nhan dan.

2. Phan t6 chi yéu

- Hé thdng co quan quan 1y nha nude, chinh quyén dia phuong cac cip
- Trinh d6 dao tao

- Ly luan chinh tri

- Dan toc

- Ton gido

- Bang vién

- Nhom tudi

- Gioi tinh

3. Ky cong bd

Nam

4. Nguon s liéu

- Ché dd bao céo théng ké nganh N§i vu

5. Co quan chiu trach nhiém thu thip, tong hop

Vu Chinh quyén dia phuong, Vu Cong chtrc - Vién chuc, Bo Noi vu.
0203. S6 lwong can bd, cong chirc tir cAp huyén tré 1én

1. Khai niém, phwong phap tinh
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Can bo 1a cong dan Viét Nam, dugc bau ctr, phé chuan, bo nhiém giit chire
vu, chtc danh theo nhiém ky trong co quan ctia Pang Cong san Viét Nam, Nha
nudc, té chic chinh tri — x3 hoi & trung wong, ¢ tinh, thanh phé truc thudc Trung
wong (sau day goi chung 1a cép tinh), & huyén, quén, thi x4, thanh phd thudc tinh
(sau day goi chung 1a cap huyén), trong bién ché va hudng luong tir ngan sach
nha nudc. (Khoan 1, Diéu 4 Luat cén bo, cong churc nam 2008).

Cong chuc 1a cong dan Viét Nam, dugc tuyén dung, bo nhiém vao ngach,
chtrc vy, chiic danh tuong g véi1 vi tri viée lam trong co quan cua Bang Cong
san Viét Nam, Nha nuéc, t6 chirc chinh tri - x3 hoi ¢ trung uong, cip tinh, cip
huyén; trong co quan, don vi thudc Quan doi nhan dan ma khong phai 1a si quan,
quan nhan chuyén nghiép, cong nhin qudc phong; trong co quan, don vi thudc
Cong an nhan dan ma khong phai 13 si quan, ha si quan phuc vu theo ché do
chuyén nghiép, cong nhan cong an, trong bién ché va hudng luong tir ngan sach
nha nude. (Khoan 1, Pidu 1 Luat sira d6i, bd sung mot sb diéu cua Luat Can b9,
cong chuc va Luat Vién chuc).

S6 luong can bo, cong chirc cAp huyén trd 1én 1a tong sé ngudi thdéa man
khai niém néu trén.

2. Phén t6 chii yéu

- Hé théng hanh chinh nha nudc (cdp trung wong, cap tinh, cdp huyén)

- Bién ché duoc giao

- Cén b9, cong churc hién co

- Bang vién

- Dan toc

- Tén gido

- Gidi tinh

- Nhém tudi

- Ngach cong chuc

- Trinh d6 dao tao

- Hoc ham

3. Ky cong bd

Nam

4. Nguon so liéu

- Ché d6 bao cio thong ké nganh Noi vu
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- Dir liéu hanh chinh
5. Co quan chiu trach nhiém thu thap, tong hop
Vu Coéng chure - Vién chure, BO Noi vu.

0204. So6 lwong can bd, cong chirc, nguoi hoat dong khong chuyén
trach cap xi

1. Khai niém, phwong phap tinh

Can bd x4, phuong, thi trdn (sau day goi chung 1a cp x4) 1a cong dan Viét
Nam, duoc bau ctr giit chitc vu theo nhiém ky trong Thuong truc Hoi ddng nhan
dan, Uy ban nhan déan, Bi thu, Ph6 Bi thu Pang ty, nguoi ding dau to chirc chinh
tri — xa hoi; cong chuc cap xi 1a cong dan Vi¢t Nam dugc tuyén dung giltr mot
chtrc danh chuyén mon, nghiép vu thudc Uy ban nhdn dan cap x4, trong bién ché
va huong luong tir ngan sach nha nudc. (Khoan 3, Diéu 4 Luat can bo, cong chirc
nam 2008).

Can bd khong chuyén trach l1a nhitng nguoi chi tham gia viéc cong trong
mot phan thdi gian lao dong. Can cir huéng dan cia Trung wong, uy ban nhin
dan cap tinh quy dinh khung vé sd lugng va mic phu cdp cho can bo khong
chuyén trach trong hé théng chinh tri & cap co so (ké ca truong thon) (Nghi quyét
17-NQ/TW ngay 18 thang 3 nim 2002 ctia Ban Chap hanh Trung wong Pang).

S6 luong can bo, cong chirc, nguodi hoat dong khong chuyén trach cap xa la
tong sO nguoi thoa man khai niém, quy dinh néu trén.

2. Phén t6 chi yéu
- Bang vién

- Chtic danh

- Dan toc

- Ton gido

- Gidi tinh

- Nhém tudi

- Trinh d6 dao tao
- Ly luan chinh tri
- Ngach cong chuc
3. Ky cong bod

Nam
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4. Nguén s6 liéu

- Ché d6 bao cio thong ké nganh Noi vu

- Dir liéu hanh chinh

5. Co quan chiu trach nhiém thu thap, tong hop
Vu Chinh quyén dia phuong, Bo N6i vu

0205. Thu nhap binh quan mét can b, cong chirc
1. Khai niém, phwong phap tinh

Thu nhép ciia mot can bo, cong chirc bao gdm tién lwong theo chic danh
hodc theo ngach, bac, cac loai phu cép lvong va cac khoan thu nhap bo sung khac
phat sinh tai co quan, don vi can bg, cong chirc dang lam viéc, khong tinh thu
nhap tir cac ngudn cua don vi khéc.

Thu nhap binh quan mdt ndm ctia mdt can bd, cong chuc la téng thu nhap
nam b4o cdo cua tat ca can bo, cong chuc dang lam viéc so voi téng sb can bo,
cong chirc dang lam viéc tai ndm bdo céo.

Cong thurc tinh:
Tong thu nhap nim bao co cla tit ca
Thu nhap binh quan m¢t can can bg, cong chuc dang lam viée
b9, cong chure Téng sb can bo, cong chie dang 1am

viéc tai nam bao cao
2. Phan t6 chi yéu
- Gi6i tinh;
- Thanh thi/n6ng thon;
- Tinh, thanh phé tryc thudc Trung wong;
- Vung kinh té - x4 hoi.
3. Ky cong bd
Nam
4. Nguon s0 liéu
- Ché d6 bao cao thdng ké nganh Noi vu
5. Co quan chiu trach nhiém thu thép, tong hop

Vu Tién luong, B Noi vu
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0206. So6 lwgng vién chirc
1. Khai niém, phwong phap tinh

Vién chuc 1a cong dan Viét Nam duoc tuyén dung theo vi tri viéc lam, lam
viée tai don vi sy nghiép cong lap theo ché d6 hop dong 1am viéc, huong luong
tir quy lwong cua don vi su nghiép cong 1ap theo quy dinh cta phép luat. (Piéu 2
Luat vién chirc nam 2010).

Vién chitc qudc phong 13 nhimg ngudi lam chuyén mén ky thuat, nghiép
vu thudc bién ché cua Quan doi nhan dan, duogc bd tri theo chirc danh nghé; thuc
hién nhi€ém vu tai co quan, co s& nghién ctru, gido duc dao tao, van hoa, don vi
quan y va don vi su nghiép khac thudc B6 Quédc phong. (Khoan 3 Diéu 3 Luat
quan nhan chuyén nghiép, cong nhan va vién chtrc quéc phong nam 2015).

S6 luong vién chuc 1a tong sb vién chtc dang 1am viée, huong luong tir
quy luong cua don vi sy nghi€p cong lap theo quy dinh cua phdp luat tai thoi
diém théng ké.

2. Phén t6 chii yéu

- S6 luong nguoi 1am viée duoc giao
- S6 luong nguoi 1am viée hién c6

- Bang vién

- Dan toc

- Ton giao

- Gi6i tinh

- Nhom tuéi

- Chirc danh nghé nghiép vién chirc
- Trinh d6 dao tao

- Hoc ham

3. Ky cong bd

Nam

4. Nguén s6 lidu

- Ché d6 bao cao thong ké nganh Noi vu
- Dir liéu hanh chinh
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5. Co quan chiu trach nhiém thu thap, tong hop
Vu Cong chire - Vién chue, B Noi vu

0207. S6 lrgng can bd, cong chirc, vién chire dwoe danh gia, xép loai
chit lwgng

1. Khai niém, phwong phap tinh

Can bg, cong churc, vién chitc dugc danh gia, xép loai chat luong can cu
theo Nghi dinh ciia Chinh phu vé danh gia va xép loai chat luong can bo, cong
chirc, vién chtre.

S6 lugng can bg, cong churc, vién chirc dugc danh gia, Xép loai chét lugng
1a tong sb can bo, cong chuc, vién chuc du diéu kién, tiéu chuan dé thuc hién
cong tac danh gid, xép loai chét luong theo quy dinh ctia Luét can bo, cong chic,
Luat vién chirc va Nghi dinh ciia Chinh phu vé danh gia va xép loai chat luong
can bo, cong churc, vién chirc.

2. Phén t6 chi yéu

Két qua danh gia, xép loai chat luong.
3. Ky cong b

Nam.

4. Nguon so0 liéu
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- Ché d6 bao cdo thong ké nganh Noi vu.

5. Co quan chiu trach nhiém thu thap, tong hop

Vu Cong chire - Vién chue, B Noi vu.

0208. S6 lwgng can bd, cong chirc, vién chire bi ky luat

1. Khai niém, phuwong phap tinh

S6 luong cén b, cong chirc, vién chuc bi ky luat 1a téng s6 can bo, cong
chtre, vién chirc bi kq}’/ luélt’ theo céc hinh thirc ky luat theo quy dinh cta phéap luat
hi€n hanh tai thoi diém thong ké.

2. Phén t6 chii yéu

Hinh thtc ky luat

3. Ky cong bod

Nam
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4. Nguén s6 liéu

- Ché d6 bao c4o thong ké nganh Noi vu

5. Co quan chiu trach nhiém thu thap

Vu Coéng chirc - Vién chire, B Noi vu

0209. S6 luot can bd, cong chirc, vién chire dwogc dao tao, bdi dudng
1. Khai niém, phwong phap tinh

Céan b9, cong chuc, vién chirc duge dao tao, boi dudng la nhitng nguoi
duoc co quan, don vi quan 1y, sir dung cur di dao tao, béi dudng & trong nude va
nudc ngoai theo quy dinh ctia Nha nudc.

S6 lugt can bg, cong chirc, vién chirc duge dao tao, boi dudng 1a tong so6
can b, cong chuc, vién chirc dugc cir di dao tao, boi dudng theo so6 1an duoc cir.

2. Phén t6 chi yéu

- N6i dung, chuong trinh dao tao, boi dudng

- Nhom déi tugng

- Nhom tudi

- Hinh thtrc dao tao (trong nudc/ngoai nude)

- Nguon kinh phi dao tao

3. Ky cong bd

Nam

4. Nguon sd liéu

- Ché d6 bao cao thdng ké nganh Noi vu

5. Co quan chiu trach nhiém thu thap, tong hop
Vu Cong chtrc — Vién chuc, BO Noi vu.

03. THANH TRA NGANH NOI VU

0301. S6 cudc thanh tra, kiém tra chuyén nganh néi vu
1. Khai niém, phwong phap tinh

Thanh tra, kiém tra chuyén nganh ndi vu 1a thanh tra, kiém tra viéc chép
hanh chinh sach, phép luat, nhiém vu dugc giao ctia cac co quan, td chtrc, c4 nhan
thudc pham vi quan 1y cua B6 Noi vy, S6 NoOi vu; thanh tra, kiém tra chuyén
nganh trong cac linh vuc t6 chirc bd may hanh chinh, sy nghiép va quan 1y bién
ché nha nudc; chinh quyén dia phuong, dia giéi hanh chinh; can bd, cong chirc,
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vién chuc; tién luong; t6 chire hoi va cac to chirc phi chinh phu; van thu, luwu trir
nha nudc; cai cach hanh chinh nha nudc; thuc hién Quy ché dan chu & co so;
cong tac thanh nién; thi dua khen thudng; ton gido.

Sb cudc thanh tra, kiém tra chuyén nganh ndi vu 1a tong sé cudc thanh tra,
kiém tra do Thanh tra B Noi vu, Thanh tra S¢ Noi vu, Thanh tra chuyén nganh
cua cac co quan Ban Thi dua — Khen thuong Trung wong, Ban Ton gido Chinh
phu thyc hién trong thoi diém thong ké.

2. Phan t6 chii yéu

Noi dung; dbi tuong; pham vi cac cudc thanh tra, kiém tra; két qua.

3. Ky cong bd

Nam

4. Nguon so liéu

- Ché d6 bao céo thong ké nganh Noi vu

- D@t liéu hanh chinh.

5. Co quan chiu trach nhiém thu thip, tong hop

Thanh tra BO N1 vu.

0302. S6 lwong giai quyét don khiéu nai, t6 cdo, kién nghi, phan anh vé
nganh ndi vu

1. Khai niém, phwong phap tinh

Khiéu nai 1a viée cong dan, co quan, t6 chirc hodc can bo, cong chuc, vién
chtrc theo thu tuc do Luat khi€u nai quy dinh, d€ nghi co quan, t6 chuc, ca nhan
c6 tham quyén xem x¢&t lai quyét dinh hanh chinh, hanh vi hanh chinh cta co
quan hanh chinh nha nudc, ctia nguoi c6 thim quyén trong co quan hanh chinh
nha nudc, ctia don vi sy nghiép cong 1ap, nguoi c6 thim quyén trong don vi sy
nghi€p cong lap lién quan dén linh vuc ndi vu, hodc quyét dinh ky luat can bg,
cong chire khi ¢6 cin ¢ cho rang quyét dinh hodc hanh vi do6 1a trai phap luat,
xam pham quyén, loi ich hop phap ctia minh.

T céo 1a viéc cong dan theo thu tuc do Luat td cdo quy dinh bdo cho co
quan, to chirc, ca nhan c6 thim quyén biét vé hanh vi vi pham phap luat ciia bat
clr co quan, t6 chuc, cd nhan nao gy thiét hai hodc de doa gay thiét hai loi ich
ctia Nha nude, quyén, loi ich hgp phap ctia cong déan, co quan, to chirc trong linh
vuc ndi vu.

Kién nghi 1a viéc cong dan hoac t6 chuc dé nghi v4i ca nhan, hodc co quan
quéan 1y hanh chinh nha nudc c6 thim quyén can xir 1y hodc diéu chinh, sira doi
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hodc c6 cac giai phap, bién phap va hinh thirc quan 1y, diéu hanh mét linh vuc
chuyén mén nao d6 di dugc trién khai thyc hién trong qua trinh quan 1y hanh
chinh nha nuéc; cac giai phap, bién phap va hinh thirc quan 1y d6 ma chu thé kién
nghi cho rang s& khong hiéu qua, khong phu hop, khong kha thi, c6 thé gay hodc
d3 gy hau qua x4u dén hoat dong binh thudng va loi ich hop phép cta cong dan,
td churc va tap thé lién quan dén linh vuc ndi vu.

Phan 4nh 1a viéc cong dan, t6 chirc néu 1én va dé xuat voi ca nhan, don vi ¢6
thim quyén xem xét, xtr 1y kip thoi nhiing su viéc phat sinh lam anh huéng xau
dén cac hoat dong binh thuong hodc gay thiét hai dén loi ich hop phép trong linh
vuc ndi vu.

S6 luong giai quyét don khiéu nai, to cdo, kién nghi, phan anh 14 tong s6
don khiéu nai, td cdo, kién nghi, phan anh dugc giai quyét trong linh vuc ndi vu
do Thanh tra B§ N6i vy, Thanh tra S& No6i vy, Thanh tra chuyén nganh cia céc co
quan Ban Thi dua — Khen thudéng Trung wong, Ban Ton giao Chinh phu thyc hi¢n
trong thoi diém thong ké.

2. Phan t6 chi yéu

- Loai don thu (khiéu nai; t6 céo; kién nghi, phan anh)

- Noi dung don thu lién quan dén linh vic chuyén nganh Noi vu.

- Két qua giai quyét

3. Ky cong bd

Nam

4. Nguon so liéu

- Ché d6 bao cao thong ké nganh Noi vu

- Dir liéu hanh chinh

5. Co quan chiu trach nhi¢m thu thip, tong hop

Thanh tra BO Noi vu.

0303. S6 lwot tiép cong dan lién quan dén nganh ndi vu

1. Khai niém, phwong phap tinh

Tiép cong dan 1a viéc co quan, to chirc, don vi, ¢4 nhan quy dinh tai Diéu 4
ciia Luat tiép cong dan don tiép dé ling nghe, tiép nhan khiéu nai, t6 céo, kién
nghi, phan anh cta cong dan; giai thich, huéng dan cho cong dan vé viéc thyc
hién khiéu nai, t6 cdo, kién nghi, phan anh theo dung quy dinh ctia phap luat
trong linh vuc ndi vu.
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S6 luot tiép cong dan 14 tong s6 1an dén tiép cong dan dén dé lang nghe, tiép
nhan khiéu nai, t6 cdo, kién nghi, phan anh cua cong dan; gii thich, hudéng dan
cho cong dan vé viéc thuc hién khiéu nai, t6 céo, kién nghi, phan anh theo dung
quy dinh cta phép luat trong linh vuc ndi vu do Thanh tra By N1 vy, Thanh tra
S& No1 vy, Thanh tra chuyén nganh cua cac co quan Ban Thi dua — Khen thudng
Trung wong, Ban Tén gido Chinh phu thuc hién trong thoi diém thong ké.

2. Phan t6 chii yéu

- Tiép thuong xuyén; tiép dinh ky va dot xuat

- Két qua phan loai, xtr Iy don qua tiép cong dan

- Két qua tiép cong dan

3. Ky cong bd

Nam

4. Nguon s0 liéu

- Ché d6 bao cao thong ké nganh Noi vu

- Dr li€u hanh chinh

5. Co quan chiu trach nhiém thu thip, tong hop
Thanh tra Bo N1 vu.

04. HOP TAC QUOC TE TRONG LINH VUC NOI VU
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0401. S6 doan ra nwéc ngoai nghién ciru, khio sat vé linh vire ndi vu
1. Khai niém, phwong phap tinh

Poan ra nudc ngoai nghién clru, khao sat vé linh vuc ndi vu 1a doan cong
tac dugc thanh 1ap tai Quyét dinh cua B9 truong B6 No1 vu hodc co quan co thadm
quyén dé thuc hién nhiém vu nghién ctru, khao sat, hoc tap tai nudc ngoai vé linh
vuc nodi vu.

S6 doan ra nudc ngoai nghién ctru, khdo sat vé linh vuc ndi vu 1a tong so
doan cong tac dugc thanh l1ap va ctr di cong tac tai nudc ngoai trong nam bao cdo.

2. Phén t6 chi yéu
- Nguon cap kinh phi
- Linh vuc nghién ctru, khao sat

- Khu vuc dén nghién ctru
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3. Ky cong bd

Nam

4. Nguon so liéu

- Ché d6 bao céo thong ké nganh Noi vu

- Dir 1iéu hanh chinh

5. Co quan chiu trach nhiém thu thap, tong hop
Vu Hop tac qudc té, Bo Noi vu.

0402. So doan cia nwdéc ngoai, to chirc quoc té vao nghién ciru, khiao
sat, gidi thi¢u vé Iinh vuc ngi vu tai Viét Nam

1. Khai niém, phwong phap tinh

Poan ciia nudc ngoai, to chic qudc té vao nghién ciru, khao sat, gidi thiéu
vé linh vuc ndi vu tai Viét Nam la cac doan khach quéc té ctia Chinh phu cac nudc
hoic cac t6 chirc qudc té dén lién hé véi cac co quan c6 thim quyén & Viét Nam dé
thuc hién nghién ctru, khao sat, gioi thi¢u vé linh vuc nodi vu tai Viét Nam.

S6 doan cta nudc ngoai, to chitc quoc té vao nghién ctru, khao sat, gidi
thiéu vé linh vuc nodi vu tai Viét Nam 13 téng sé doan khach qubc té caa Chinh
phu cac nude hoac céc td chirc quéc té thuc hién nghién curu, khao sat, gioi thi¢u
vé linh vuc ndi vu tai Viét Nam.

2. Phén t6 chi yéu

- Pbi twong chi tra kinh phi

- Linh vuc nghién ctru, khéo sat

3. Ky cong bd

Nam

4. Nguon sd liéu

- Ché d6 bao c4o thdng ké nganh Noi vu

- Dir liéu hanh chinh

5. Co quan chiu trach nhiém thu thap, tong hop
Vu Hop tac qudc té, B Noi vu.

05. HOI, TO CHUC PHI CHINH PHU
0501. S6 lwgng hdi, té chirc phi chinh phi
1. Khai niém, phwong phap tinh
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Hoi 1a t6 chirc ty nguyén ciia cong dan, to chirc Viét Nam cing nganh
nghé, cung sé thich, cung gio1, c6 chung muc dich tdp hop, doan két hoi vién,
hoat dong thudng xuyén, khong vu loi nhdm bao vé quyén, loi ich hop phép cua
hoi, hoi vién, cia cong déng; ho tro nhau hoat dong c6 hi€u qua, gép ph?ln vao
viéc phat trién kinh té x4 hoi cta dat nudc.

T6 chirc phi chinh phu 13 hoi, quy xa hoi, quy tir thién va cac loai hinh t6
chue x4 hoi khac do ¢4 nhan, t6 chic thanh 1ap hoat dong thuong xuyén khong vi
muc dich 1g1 nhuan theo quy dinh cua phap luat va Diéu 1¢ nham muc dich hd tro
phat trién.

S6 lugng hoi, to chirc phi chinh phu 13 tong sé luong cac hdi va cac to chirc
phi chinh phtl d3 ding ky thanh 14p hop phap tai thoi diém béo céo.

2. Phan t6 chi yéu

- Linh vyc hoat dong

- Pham vi hoat dong

- Co quan cip phép.

3. Ky cong bd

Nam

4. Ngudn so liéu

- Ché d6 bao cao thong ké nganh Noi vu

5. Co quan chiu trach nhi¢m thu thip, tong hop
Vu T6 chue phi chinh phu, Bo Noi vu.

0502. S6 lwrong cac quy xi hoi, quy tir thién
1. Khai niém, phwong phap tinh

Quy x4 hoi: La quy dugce t6 chirc, hoat dong v6i muc dich chinh nham hd
trg va khuyén khich phat trién van hoa, giao duc, y té, thé duc thé thao, khoa hoc
va cac myc dich phat trién cong déng, khong vi muc dich 1¢g1 nhuan.

Quy tir thién: La quy duoc t6 chirc, hoat dong voi muc dich chinh nham hd
tro khéc phuc khoé khan do thién tai, hda hoan, su cd nghiém trong, cac bénh nhan
méc bénh hiém ngheéo va cac dbi tuong khac thude di¢n kho khan can sy tro giap
cua xa hoi, khong vi muc dich lgi nhuan.

Sb lugng cac quy xa hoi, quy tir thién 13 téng sb cac quy xd hoi, quy tur
thién dugc thanh 1ap hop phap tai thoi diém bao céo.
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2. Phan t6 chii yéu

- Linh vyc hoat dong

- Pham vi hoat dong

- Co quan cip phép

3. Ky cong bd

Nam

4. Ngudn so liéu

- Ché d6 bao céo thong ké nganh Noi vu

5. Co quan chiu trach nhiém thu thép, tong hop

Vu Tb chirc phi chinh phii, Bo Noi vu.

06. THI PUA, KHEN THUONG

0601. So phong trao thi dua

1. Khai niém, phwong phap tinh

Phong trao thi dua 13 hoat dong co t6 chirc do ngudi c6 tham quyén phat
dong véi su tham gia ty nguyén cua ca nhan, tap thé, ho gia dinh.

Phuong phép tinh: Thong ké cac phong trao thi dua do cép trung wong; cip
bd, ban, nganh, doan thé trung wong, tinh, thanh phé tryc thudc trung wong; co
quan, td chure, don vi phat dong.

2. Phan t6 chi yéu

- Cép chu tri phat dong phat dong thi dua: Chia lam 3 nhém: cép trung
wong (Hoi dong Thi dua — Khen thuéng Trung wong); cap bo, ban, nganh doan thé
trung wong, tinh, thanh phd trye thudc trung uong va cap co quan, to chirc, don vi.

- Pham vi td chirc thi dua: Chia thanh 4 nhom (Toan quéc; B9, ban, nganh,
doan thé, dia phuong; Cum, khdi thi dua do Hoi dong Thi dua - Khen thudng cac
cép td chure; Co quan, td chuc, don vi).

- Thoi han thi dua: Chia thanh 5 nhom (duéi 01 ndm, 01 nam, tr 01 nam
dén dudi 3 nam, tir 03 nam dén dudi 5 nam, tir 5 nam trd 1én).

- Hinh thtc t6 chic phong trao thi dua: Chia thanh 02 nhém (thi dua
thudng xuyén va thi dua theo chuyén dé).

3. Ky cong bd

Nam.
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4. Ngudn so liéu

- Ché d6 bao cao thdng ké nganh Noi vu.

- Dir 1iéu hanh chinh.

5. Co quan chiu trach nhiém thu thép, tong hop

Ban Thi dua — Khen thudng Trung wong, Bo Noi vu.

0602. S6 lwong khen thuéng cap Nha nuéc

1. Khai niém, phwong phap tinh

Hinh thirc khen thudng va danh hiéu thi dua cidp Nha nudc 13 hinh thirc
khen thuong va danh hiéu thi dua thudc tham quyén quyét dinh ciia Chu tich
nudc, Chinh phu, Thu tuéng Chinh phu.

Hinh thirc khen thuéng gdm: Huéan chuong; Huy chuong; Danh hiéu vinh
du nha nudc; “Gidi thudng Hb Chi Minh”, “Giai thuong Nha nudc”; Ky niém
chuong; Bang khen; Giay khen.

Danh hiéu thi dua gdm: Danh hiéu thi dua d6i v&i c4 nhan gom: “Chién si
thi dua toan quéc”; Chién si thi dua B9, ban, nganh, tinh; “Chién si thi dua co
$6”; “Lao dong tién tién”, “Chién si tién tién”. Danh hi¢u thi dua déi véi tap thé
gém: “C09 thi dua cta Chinh phu”; Co thi dua ctia B9, ban, nganh, tinh; “Tap thé
lao dong xuét sac”, “Don vi quyét théng”; “Tap thé lao dong tién tién”, “Pon vi
tién tién”; Xa, phuong, thi trin tiéu biéu; Thon, td6 dan phé van hoa.
Danh hiéu thi dua d6i v6i ho gia dinh 13 “Gia dinh van hoa”.

Phuong phap tinh: Tinh s luong ciia timg hinh thirc khen thuéng va danh
hiéu thi dua cip Nha nudc va theo timg hang (néu c6 phan hang). Thoi gian tinh:
S6 liéu tir ngay 01/12 nam trude dén ngay 30/11 nam sau.

2. Phan t6 chi yéu

- Theo don vi ban hanh td trinh Tha tuéng Chinh phil vé khen thudng (B,
ban, nganh, doan thé Trung wong, tinh, thanh phd truc thudc Trung wong);

- Theo dbi twong khen thuong chia 3 nhom:

+ Tap thé (trong d6 chi tiét s6 lugng khen thudng cho doanh nghiép).

+ H¢ gia dinh.

+ Ca nhan: Chia theo 5 nhom: Lanh dao cip bd, cip tinh va twong duong
trd 1én; Lanh dao cép vu, s, nganh va tuong duong; Doanh nhan; Cac cép lanh
dao khac tir phé phong tré 1€n; Nguoi truc tiép cong tac, lao dong, hoc tap, chién
d4u va phuc vu chién dau (cong nhan, nong dan, ...).
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- Theo phuong thirc khen thudng chia 8 nhom: Céc loai huan chuong, huy
chuong; Giai thuéng HO Chi Minh; Giai thuong Nha nudc; Danh hiéu vinh du
nha nude; Co thi dua ciia Chinh phii; Bang khen ctia Thu tuéng Chinh phii; Danh
hiéu “Chién si thi dua toan qudc”; Cac hinh thirc khen thudng khéc.

3. Ky cong bd

Nam

4. Nguon so liéu

- Ché d6 bao cao thdng ké nganh Noi vu.

- D@t liéu hanh chinh.

5. Co quan chiu trach nhiém thu thap, tong hop
Ban Thi dua — Khen thuong Trung wong, Bo Noi vu.

0603. S6 lwgng khen thuwéng cAp b, ban, nganh doan thé trung wong
va tinh, thanh phé truc thudc trung wong

1. Khai niém, phwong phap tinh

Hinh thure khen thuéng va danh hi¢u thi dua cép b0, ban, nganh, doan thé
Trung wong, cdp tinh 13 hinh thitc khen thuéng va danh hiéu thi dua thudc tham
quyén quyét dinh ciia Bo trudong, Thi trudng cac co quan ngang bd, co quan
thudc Chinh phu, ban, nganh, doan thé & Trung wong va Chu tich Uy ban nhan
dan cac tinh, thanh phd tric thudc Trung wong.

Céc hinh thuc khen thuong va danh hi¢u thi dua cép bd, ban, nganh, doan
thé Trung wong, tinh, thanh phd truc thuéc Trung wong gém: Bang khen; Chién si
thi dua cép bo, cép tinh; Co thi dua; Huy hiéu, ky niém chuong ctua bg, ban,
nganh, doan thé Trung wong, tinh, thanh phd truc thuéc Trung wong.

Phuong phap tinh: Tinh sb luong cia timg hinh thirc khen thuéng va danh
hi¢u thi dua cép bo, ban, nganh, doan thé Trung wong, cép tinh. Thoi gian tinh:
S liéu tir ngdy 01/12 nam trude dén ngay 30/11 ndm sau.

2. Phan t6 chi yéu

- Theo dbi twong khen thuong chia 3 nhom:

+ Tap thé (trong d6 chi tiét s6 lwong khen thuong cho doanh nghiép).

+ H¢ gia dinh.

+ Ca nhan: Chia theo 5 nhom: Lanh dao cip b, cap tinh va tuong duong
tré 1én; Lanh dao cép vu, s, nganh va tuong duong; Doanh nhan; Cac cép lanh
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dao khac tir pho phong trd 1én; Ngudi truc tiép cong tac, lao dong, hoc tap, chién
dau va phuc vu chién dau (céng nhan, nong dén, ...).

- Theo loai’ hinh 1§h6n thuong chia 5 nh(),m: Thuong xuyén; chuyén dé; dot
xuat; do1 ngoai; cong hién; nién han; khang chién.
3. Ky cong bo
Nam.
4. Nguon so liéu
- Ché d6 bao cao thong ké nganh Noi vu.
- Dt liéu hanh chinh.
5. Co quan chiu trach nhiém thu thap, tong hop
Ban Thi dua — Khen thudng Trung wong, BO Noi vu.

0604. S6 lrgng to chirc 1am cong tac thi dua, khen thuéng ciia bd, ban,
nganh, doan thé trung wong, tinh, thanh phd tryc thudc trung wong

1. Khai niém, phwong phap tinh

Tb chuc lam cong tac thi dua, khen thuong la don vi (Vu, phong, ban...)
thi dua, khen thudéng dugc cép ¢4 thAm quyén quyét dinh thanh 1ap 1am nhiém vu
quan 1y nha nudc vé cong tac thi dua, khen thudng cua bo, ban, nganh doan thé
Trung wong, tinh, thanh phd truc thudc Trung wong.

Phuong phép tinh: Théng ké tai thoi diém béo céo.
2. Phan t6 chii yéu

Theo co ciu to chic bd may (Cép Vu thudc bg, ban, nganh, doan thé Trung
uong; cép phong, ban hoac bg phan thudc Vuy, don vi; cép Ban thudc S& No6i vu).

3. Ky cong b

Nam

4. Nguon s0 liéu

- Ché d6 bao cao thdng ké nganh Noi vu.

- D@t liéu hanh chinh.

5. Co quan chiu trach nhiém thu thap, tong hop
Ban Thi dua — Khen thudng Trung wong, BO Noi vu.

0605. S6 lrgng cong chirc 1am cong tic thi dua, khen thuéng ciia b,
ban, nganh doan thé trung wong, tinh, thanh phé truc thudc trung wong
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1. Khai niém, phwong phap tinh

Cong chirc 1am cong tac thi dua, khen thudng 1a cong chic dugce tuyén dung
lam viéc trong cac co quan (don vi) chuyén trach lam cong tic thi dua, khen
thudng tai cac bd, ban, nganh, doan thé trung wong va Ban Thi dua — Khen
thudng céc tinh, thanh phd truc thudc trung wong

Phuong phép tinh: Théng ké tai thoi diém béo céo.
2. Phén t6 chi yéu

- Gioi tinh

- Nhom tudi

- Trinh d0 dao tao

- Tham nién cong tac trong linh vuc thi dua, khen thudéng: Chia lam 3
nhom (dudi 5 ndm, tir 5 ndm dén dudi 10 nim, tir 10 nim trd 1én).

3. Ky cong bo

Nam

4. Nguon so liéu

- Ché d6 bao cao thong ké nganh Noi vuy.

- D@t li€u hanh chinh.
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5. Co quan chiu trach nhiém thu thip, tong hop

Ban Thi dua — Khen thudng Trung wong, BO Noi vu.

07. TON GIAO

0701. S6 ton gido, to chirc ton gido, to chirc dwoc cap chimg nhin ding
ky hoat dong ton gido, s6 to chirc tén gido truc thude

1. Khai niém, phuwong phap tinh

- T6 churc ton gido 1a tap hop tin dd, chirc sic, chic viée, nha tu hanh cia
mot ton gido duoc t6 chirc theo médt co cau nhit dinh duoc Nha nuée cong nhan
nham thuc hién céac hoat dong ton gido.

- Hoat dong ton gido 1 hoat dong truyén ba tén gido, sinh hoat tén gido va
quan 1y t6 chire cua ton gido.

- T6 chirc t6n gido truc thudc 1a to chirc thudce td chirc ton gido, duoc thanh
1ap theo hién chuong, diéu 16, quy dinh cta to chirc t6n giao.

- S6 lwong ton gido, to chirc ton gido, to chirc duoc cap ching nhan dang ky
hoat dong ton gido, sd t6 chirc ton gido truc thudc hién ¢ dén thoi diém thong ké.
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2. Phan t6 chii yéu
- Ton giao dugc cong nhan.

- T6 chtrc ton gido dugc cong nhan.

- T6 chire duge cdp chimg nhan dang ky hoat dong ton gido.

- T4 chtrc ton giao truc thudc.

3. Ky cong bo

Nam.

4. Ngudn s liéu

- Ché d¢ bao céo thong ké nganh Noi vuy.

- Dt liéu hanh chinh.

5. Co quan chiu trach nhiém thu théap, tong hop
Ban Toén gido Chinh phu, Bo No6i vu.

0702. S6 chirc sic, chire viéc, tin do, co sé ton gido

1. Khai niém, phwong phap tinh

- Chire sic 1a tin d6 dugc t6 chiic t6n gido phong pham hodc suy cir dé giir
pham vi trong t6 chirc.
- Chtrc viée 1a nguoi duoc t6 chirc ton giao, td chirc ton gido truc thudc, to
chirc dugc cap chimg nhan diang ky hoat dong ton gido bd nhiém, bau ctr hodc suy
ctr dé gitr chtrc vu trong t6 chuec.
- Tin dd 13 ngudi tin, theo mét ton gido va duge to chire ton gido d6 thira nhan.

- Co sO ton gido gdm chua, nha thd, nha nguyén, thanh that, thanh duong,
tru s& cta t6 chire ton gido, co sé hop phap khac cua td chirc ton gido.

- S6 luwong chirc sdc, churc viéc, tin dd, co s& ton gido hién co dén thoi diém
thong ké.

2. Phan t6 chi yéu

Chre sic, chirc viée, tin dd, co sd tén gido.
3. Ky cong bd

Nam.

4. Ngudn s liéu

- Ché d6 béo céo théng ké nganh Noi vu.
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- Dir liéu hanh chinh.

5. Co quan chiu trach nhiém thu thép, tong hop
Ban Tén gido Chinh phu, Bo No6i vu.

08. VAN THU, LUU TRU

0801. S6 lwrong vin ban chi dao va hwéng din nghiép vu cong tic vin
thw — luu trir

1. Khai niém, phwong phap tinh

Vin ban chi dao va hudng dan nghiép vu cong tac vin thu - luu trit 1a cac
quy dinh, quy ché do co quan, t6 chirc ban hanh vé hoat dong van thu - luu trit.

Phuong phép tinh: S6 lwong vian ban chi dao va hudng dan nghiép vu cong
tac van thu - luu trit 14 s6 quy dinh, quy ché c6 dén ngay 31/12 nam béo cdo.

2. Phén t6 chii yéu

- Loai van ban

- Cap hanh chinh

3. Ky cong bd

Nam

4. Ngudn s6 liéu

- Ché d6 bao cdo thong ké nganh Noi vu

5. Co quan chiu trach nhiém thu thip, tong hop
Cuc Van thu va Luu trir nha nuéc, BO Noi vu
0802. S6 to chire viin thu

1. Khai niém, phuwong phap tinh

T6 chiic van thu 13 to chtic thuc hién viéc quan 1y vin ban va tai liéu hinh
thanh trong qua trinh hoat ddng cua cic co quan, to chirc; quan 1y va st dung con
dAu, thiét bi luu khoa bi mat trong cong tac van thu.

Phuong phép tinh: S6 t6 chirc van thu 14 s6 to chirc van thu doc 1ap hodc to
chtrc van thu khong doc 1ap tai co quan, td chuc tinh dén hét ngay 31 thang 12
nam bao cao.

2. Phan t6 chi yéu
- Loai t6 chirc (T6 chtrc van thu doc 1ap/T6 chirc van thu khong doc 1ap)

- Cap hanh chinh
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3. Ky cong bo

Nam

4. Nguon so liéu

Ché d6 bao cao théng ké nganh Noi vu

5. Co quan chiu trach nhiém thu thap, tong hop
Cuc Van thu va Luu trir nha nuéc, BO Noi vu
0803. S6 nhin swr 1am cong tac vin thu

1. Khai niém, phwong phap tinh

Nhéan sy lam cong tac van thu 1a nguoi thuc hién cac hoat dong van thu
theo quy dinh ctia phap luat tai cac co quan, to chirc.

Phuong phép tinh: S6 nhan sy lam cong tac van thu 13 sé ngudi lam
chuyén trach van thu hodc nguoi lam cong tac van thu kiém nhiém cong tac khac.

2. Phan t6 chi yéu
- G161 tinh
- Trinh d6 dao tao

- Ngach cong chirc, chitc danh nghé nghiép vién churc, chitc danh nghé
nghiép van thu

- Nhém tudi

- Cap hanh chinh

3. Ky cong bd

Nam

4. Ngudn s6 lidu

Ché d¢ bao céo théng ké nganh Noi vu

5. Co quan chiu trach nhiém thu thip, tong hop
Cuc Van thu va Luu trir nha nuéde, B Noi vu
0804. S6 lwong viin ban

1. Khai niém, phwong phap tinh

Vin ban 1a vat mang tin trén d6 thong tin dugc ghi va truyén dat bang ky
hiéu hodc ngdn ngit nhit dinh theo hinh thirc va thé thirc quy dinh, hinh thanh
trong hoat dong cila cac co quan, to chiic va cd nhan. Van ban gém vin ban di
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(cac loai van ban do co quan, td6 chirc phat hanh) va van ban dén (cac loai van
ban, don thu do co quan, t6 chirc va ca nhan gui dén).

Phuong phap tinh: S6 luong van ban 13 s6 van ban di, dén cta co quan, to chic
trong ndm bao cdo tinh tir ngay 01 thang 01 dén ngay 31 thang 12 nim bao céo.

2. Phén t6 chi yéu

- Loai van ban (van ban di, van ban dén)

- Vat mang tin (gidy, dién tir)

- Cap hanh chinh

3. Ky cong b

Nam

4. Nguon so liéu

Ché d6 bao céo théng ké nganh Ngi vu.

5. Co quan chiu trach nhiém thu thip, tong hop
Cuc Van thu va Luu trir nha nuéc, BO Noi vu
0805. S6 hrgng ho so

1. Khai niém, phwong phap tinh

Ho so 1a mot tap hop cac van ban, tai li¢u c6 lién quan véi nhau vé mot van
dé, mot sy viée, mot doi tuong cu thé hodc co dic diém chung, hinh thanh trong
qua trinh theo dbi, giai quyét cong viée thudc pham vi chirc nang, nhiém vu cua
co quan, td chirc, ca nhan.

Phuong phép tinh: So luong ho so 1 s6 hd so do can bd, cong chuec, vién
chirc, nguoi lao dong lap trong qua trinh giai quyét cong viée tir ngay 01 thang 01
dén hét ngay 31 thang 12 nam bao cio.

2. Phan t6 chi yéu

- Loai hd so (HO so gidy va Ho so dién ttr)
- Cap hanh chinh

3. Ky cong b

Nam

4. Nguon so li¢u

Ché d6 bao cao théng ké nganh Noi vu
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5. Co quan chiu trach nhiém thu thap, tong hop
Cuc Van thu va Luu trir nha nuéc, BO Noi vu
0806. S6 t6 chirc luu triv

1. Khai niém, phwong phap tinh

T6 chuc luu trir 13 t6 chire thuc hién cac hoat dong thu thap, chinh 1y, xac
dinh gia tri tai liéu, bao quan, théng ké, sir dung tai liéu luu trir. Cac t6 chire luu
trit gdm cac trung tdm luu trit hodc tuong dwong; phong luu trir; t6 luu trir; bo
phan luu trit.

Phuong phap tinh: S6 t6 chirc luu trit 13 sd cac trung tdm luu trir hodc
tuong dwong; phong luu trit; t6 luu trir; bo phan luu trir c6 dén hét ngay 31/12
ndm bdao cdo.

2. Phan t6 chi yéu

- Loai t6 chtrc luu trit (Trung tAm luu trit va twong duong; Phong luu triy;
Tb luu trix; BO phan luu trir);

- Cép hanh chinh.

3. Ky cong bd

Nam

4. Nguén s6 lidu

Ché d¢ bao cao thdng ké nganh Noi vu

5. Co quan chiu trach nhiém thu thp, tong hop
Cuc Van thu va Luu trir nha nuéde, B Noi vu
0807. S6 nhén sw 1am cdng tac lwu triv

1. Khai niém, phwong phap tinh

Nhan sy lam cong tac luu trir 1a nguot thye hién cac hoat dong luu trit theo
quy dinh ctia phap luit tai cac co quan, to chirc.

Phuong phéap tinh: S6 nhan sy 1am cong tac luu trir 13 s6 ngudi lam chuyén
trach luu trtr hoac ngudi lam cong tac luu trir ki€m nhi€ém cong tac khac.

2. Phan t6 chi yéu
- Gidi tinh

- Trinh d6 dao tao
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- Ngach cong chirc, chirc danh nghé nghiép vién chiic, chirc danh nghé
nghiép luu trix

- Nhém tudi

- Cép hanh chinh

3. Ky cong bd

Nam

4. Nguon so liéu

Ché d6 bao cao théng ké nganh Noi vu

5. Co quan chiu trach nhi¢m thu thip, tong hop
Cuc Van thu va Luu trir nha nudce, Bo Noi vu
0808. S6 tai lidu luu trir

1. Khai niém, phwong phap tinh

Tai li¢u luu trir 1a tai liu co gia tri phuc vu hoat dong thuc tién, nghién clru
khoa hoc, lich st dugc lya chon dé luu trit.

Tai liéu luu trit bao gdm ban gdc, ban chinh; trong truong hop khong con
ban gbc, ban chinh thi dugc thay thé bang ban sao hop phap.

Tai liéu luu trir ¢o6 cac loai: Tai liéu giéy; tai liéu phim, anh; tai liéu ghi
am; tai li¢u ghi hinh; tai liéu dién tir va tai li¢u khac.

Phuong phap tinh: S6 tai liéu luwu trix 14 sé cac loai tai liéu luu triv duoc tinh
theo cac don vi tinh cua tirng loai hinh tai li€u luu trir tai cac td chue lwu trix ¢6
dén ngay 31 thang 12 ndm bao cdo. Tai liéu luu trit dwoc quan 1y theo cac phong
luu trit/ suu tap luu trit/ cong trinh va dugce tinh theo céc loai hinh cu thé:

- S6 tai liéu luu trir gidy 1a tong s6 hd so/don vi bao quan (PVBQ) duoc
quy thanh s6 mét gia tai lidu;

-S4 tai lidu ban d6 1a tong s6 tim ban do (Ban do 1a tai liéu gidy nhung
dugc bao quan theo phuong phép riéng);

- S6 tai liéu ghi 4m 14 tong s6 cudn, bang, dia duoc quy ra sd gio nghe;

- S6 tai liéu ghi hinh 13 tong sé cudn phim, cudn bang video, dia duoc quy
ra sO gio chiéu;

- S6 tai liéu anh 14 tong s chiéc anh;

- Sé tai liéu dién tir 1a s6 Megabye (MB) cua tai liéu;

- Tai li¢u khac.
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2. Phén t6 chi yéu

- Tinh trang vat ly

- Mt d6 xu Iy nghiép vu

- Loai hinh tai liéu

- Cép hanh chinh

3. Ky cong bd

Nam

4. Nguon so liéu

Ché d6 bao céo thong ké nganh Noi vu

5. Co quan chiu trach nhi¢m thu thip, tong hop
Cuc Van thu va Luu trir nha nudc, Bo Noi vu
0809. S6 tai liéu lwu trir thu thap

1. Khai niém, phwong phap tinh

Tai li¢u luu trir thu thap 1a tai li¢u c6 gia tri theo quy dinh cua phap luét luu
trir, duoc lua chon dé giao ndp vao cac t6 chire luu trit.

Phuong phap tinh:

- S6 tai liéu luu trit da thu thap tir ngay 01 thang 01 dén ngay 31 thang 12
nam bao cao;

- S6 tai liéu luu trir d& dén han thu thap nhung chua thu thap tinh dén ngay
31 thang 12 ndm béo cao.

S6 lidu duoc tinh theo cac don vi tinh cua ting loai hinh tai licu luu tri
quy dinh tai chi tiéu théng ké s6 tai liéu luu trix (0809).

2. Phan t6 chi yéu

- Tinh hinh giao ndp

+ Tai liéu Iuu trir da thu thap trong nam

+ Tai liéu luu trit 3 dén han thu thap nhung chua thu thap
- Loai hinh tai li¢u

- Cap hanh chinh

3. Ky cong bd

Nam
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4. Nguon sb liéu

Ché d6 bao cao théng ké nganh Noi vu

5. Co quan chiu trach nhi¢m thu thip, tong hop
Cuc Van thu va Luu trir nha nudce, B Noi vu
0810. S6 tai liéu lwu trir dwa ra sir dung

1. Khai niém, phwong phap tinh

Tai li¢u luu trir dua ra s dung 1a tai li¢u do cac t6 chuc luu trit dua ra phuc
vu theo yéu cau cua cac co quan, t6 chirc va ca nhan.

Phuong phap tinh: S4 tai liéu luu trir dua ra st dung la sb luong tai li€u cac
loai dugc dua ra sir dung. Chi ti€u nay dugc tinh theo hai don vi tinh la s6 don vi
bao quan va luot ngudi khai thac sir dung tai liéu tinh tir ngdy 01/01 dén ngay
31/12 ctia nam bao cao.

2. Phan t6 chi yéu

- Phuong thirc dua ra sir dung: phuc vu tai phong doc/truc tuyén
- Cép hanh chinh

3. Ky cong bd

Nam

4. Nguon sb liéu

Ché d¢ bao cao théng ké nganh Noi vu

5. Co quan chiu trach nhiém thu thip, tong hop
Cuc Van thu va Luu trir nha nuédce, B Noi vu
0811. Dién tich kho luu trir

1. Khai niém, phwong phap tinh

Kho luu trir 14 noi dé bao quan tai lieu luu trit. Céc loai kho luu trit bao
gb6m: kho luu trit chuyén dung; kho luu trit khéng chuyén dung va kho tam.

Phuong phap tinh: Dién tich kho luu trit 1a téng dién tich ctia kho luu trir
tinh theo mét vuong theo quy dinh hién hanh.

2. Phan t6 chi yéu
- Loai kho (kho chuyén dung, kho khong chuyén dung, kho tam)
- Cép hanh chinh

* Telk +84-28-3930 3279 * www.ThuVienPhapLuat.vi
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3. Ky cong bo

Nam

4. Nguon so liéu

Ché d6 bao cao thong ké nganh Noi vu

5. Co quan chiu trach nhiém thu thap, tong hop
Cuc Van thu va Luu trir nha nuéc, BO Noi vu
0812. S6 trang thiét bi ding cho luu trir

1. Khai niém, phwong phap tinh

Trang thiét bi dung cho luu trir 1a céc trang thiét bj duoc dung dé phuc vu
cong tac luu trir.

Phuong phép tinh: S6 trang thiét bi dung cho luu trit 1 s céc loai trang
thiét bi duoc dung dé phuc vu cong tac luu trit co dén 31/12 nam béo céo.

2. Phan t6 chi yéu

- Loai trang thiét bi

- Cap hanh chinh

3. Ky cong bd

Nam

4. Nguon so liéu

Ché d6 bao céo thong ké nganh Noi vu

5. Co quan chiu trach nhiém thu thip, tong hop
Cuc Van thu va Luu trir nha nuéce, BO Noi vu
0813. Kinh phi cho hoat djng luu trir

1. Khai ni¢ém, phwong phap tinh

Kinh phi cho hoat dong luu trir 1a toan bd sé kinh phi cua cac co quan, t6
chtic chi cho hoat dong luu trit, bao gom chi dau tu phat trién va chi thuong
xuyén tir 01/01 dén 31/12 nim bao céo.

2. Phan t6 chi yéu
- Nguon kinh phi (ngan sach cap; phi, 1¢ phi duoc dé lai; ngudn khac)
- Linh vuc chi (chi dau tu phat trién, chi thuong xuyén)

- Cép hanh chinh
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3. Ky cong bo

Nam

4. Nguon so liéu

Ché d6 bao cao théng ké nganh Noi vu

5. Co quan chiu trach nhiém thu thap, tong hop

Cuc Van thu va Luu trir nha nudc, B Noi V%
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